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,1752'8&7,21

7KLV�ERRN�LV�GHGLFDWHG�WR�WKRVH�DPDWHXU�UDGLR�RSHUDWRUV�ZKR��RYHU�WKH�\HDUV�KDYH�GRQDWHG�WKHLU�WLPH��WDOHQWV�DQG�
HTXLSPHQW�WR�WKH�VHUYLFH�RI�WKHLU�FRPPXQLW\��,W�LV�WKURXJK�WKHLU�XQVHOILVK�HIIRUWV�WKDW�WKH�DPDWHXU�FRPPXQLW\�LV�
UHFRJQL]HG�DQG�UHVSHFWHG��:H�DUH�LQ�WKHLU�GHEW��:H�KRSH�WKDW�WKLV�ERRN�ZLOO�DVVLVW�WKRVH�ZKR�IROORZ�WKHLU�
H[DPSOH�WR�VHUYH�WKH�FRPPXQH�
7KH�REMHFWLYH�RI�HPHUJHQF\�FRPPXQLFDWLRQV�LV�WR�SURYLGH�DVVLVWDQFH�WR�WKH�FRPPXQLW\�LQ�WLPHV�RI�FULVLV�WKURXJK�
WKH�SDVVDJH�RI�DFFXUDWH�LQIRUPDWLRQ�LQ�D�WLPHO\�PDQQHU��:HEVWHU�GHILQHV�HPHUJHQF\�DV���DQ�XQIRUHVHHQ�
FRPELQDWLRQ�RI�FLUFXPVWDQFHV�RU�WKH�UHVXOWLQJ�VWDWH�WKDW�FDOOV�IRU�LPPHGLDWH�DFWLRQ���&RPPXQLFDWLRQ�LV�GHILQHG�
DV��DQ�LQVWDQFH�RI�WUDQVPLWWLQJ�LQIRUPDWLRQ���%DVHG�RQ�WKHVH�GHILQLWLRQV��RXU�REMHFWLYH�LV�YHU\�FOHDU��:H�DUH�WR�
IDFLOLWDWH�WKH�SDVVDJH�RI�LQIRUPDWLRQ�LQ�XQIRUHVHHQ�FLUFXPVWDQFHV��7KLV�LV�RXU�WRS�SULRULW\�
:H�VKRXOG�DOVR�UHPHPEHU�WKDW�FRPPXQLFDWLRQ�LV�D�WZR�ZD\�SURFHVV��7KH�DJHQFLHV�ZLWK�ZKRP�ZH�LQWHUDFW�PXVW�
XQGHUVWDQG�WKDW�RXU�VHUYLFH�LV�IRU�WKH�EHQHILW�RI�WKH�SXEOLF��DQG�ZKHQ�ZH�QHHG�LQIRUPDWLRQ�WR�IXOILOO�WKDW�JRDO�
WKH\�ZLOO�VKDUH�WKH�LQIRUPDWLRQ�RU�DVVLVW�XV�LQ�REWDLQLQJ�LW�
$GYDQFH�SODQQLQJ�EHJLQV�WKH�SURFHVV�RI�SUHSDUDWLRQ�IRU�WKH�YDULRXV�HPHUJHQFLHV�WKDW�ZH�PD\�HQFRXQWHU��,W�LV�
DEVROXWHO\�HVVHQWLDO�IRU�DOO�LQ�WKH�HPHUJHQF\�FRPPXQLFDWLRQV�ILHOG�WR�ZRUN�WRJHWKHU�LI�ZH�DUH�WR�EH�HIIHFWLYH�LQ�
WKH�SURWHFWLRQ�DQG�PLWLJDWLRQ�RI�H[SRVXUH�WR�OLIH�DQG�SURSHUW\��7KH�FRRSHUDWLRQ�RI�HYHU\RQH�LV�HVVHQWLDO�
7KLV�KDQGERRN�ZRXOG�QRW�KDYH�EHFRPH�D�UHDOLW\�ZLWKRXW�WKH�DVVLVWDQFH�RI�VHYHUDO�PHPEHUV�RI�WKH�*UDQG�6WUDQG�
$PDWHXU�5DGLR�&OXE��DQG�PDQ\�$5(6�DQG�5$&(6�RSHUDWRUV�RI�+RUU\�&RXQW\��6RXWK�&DUROLQD��$OO�RI�\RX�PD\�
WDNH�SULGH�LQ�LWV�FRPSOHWLRQ�
:H�ZRXOG�DOVR�OLNH�WR�DFNQRZOHGJH�WKH�$PHULFDQ�5DGLR�5HOD\�/HDJXH�IRU�WKHLU�LQIRUPDWLRQ�RQ�PHVVDJH�
KDQGOLQJ��$5/�5DGLRJUDPV�DQG�SURFHGXUHV�IRU�KDQGOLQJ�WUDIILF�
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7KH�SXUSRVH�RI�WKLV�KDQGERRN�LV�WR�SURYLGH�$5(6�5$&(6�RSHUDWRUV�ZLWK�LQIRUPDWLRQ�WKDW�ZLOO�UHVXOW�LQ�
HIIHFWLYH�HPHUJHQF\�FRPPXQLFDWLRQV�
7KLV�LQIRUPDWLRQ�ZLOO�DQVZHU�PRVW�RI�WKH�TXHVWLRQV�\RX�PD\�KDYH�ZKHQ�FDOOHG�XSRQ�WR�SHUIRUP�DV�DQ�HPHUJHQF\�
RSHUDWRU�
0XFK�RI�WKH�LQIRUPDWLRQ�FRQWDLQHG�LQ�WKLV�WH[W�LV�IRU�JHQHUDO�XVH�DQG�PD\�EH�VKDUHG�ZLWK�RWKHUV�
$OO�LQIRUPDWLRQ�PDUNHG��FRQILGHQWLDO��LV�QRW�WR�EH�UHOHDVHG�WR�WKH�SXEOLF��
,QVWUXFWLRQV�LQ�WKLV�KDQGERRN�FDQ�EH�VXSHUVHGHG�E\�DQ\�PHPRUDQGXP�RI�DJUHHPHQW�ZLWK�DQ\�DJHQF\��
JRYHUQPHQW�RU�RWKHU�HQWLW\�IRU�ZKLFK�ZH�SURYLGH�DVVLVWDQFH�
)&&�5XOHV�3DUW������OLVWV�RQH�RI�WKH���SULQFLSOHV�RI�WKH�EDVLV�DQG�SXUSRVH�RI�WKH�DPDWHXU�VHUYLFH�DV��UHFRJQLWLRQ�
DQG�HQKDQFHPHQW�RI�WKH�YDOXH�RI�WKH�DPDWHXU�VHUYLFH�WR�WKH�SXEOLF�DV�D�YROXQWDU\�QRQ�FRPPHUFLDO�
FRPPXQLFDWLRQ�VHUYLFH��SDUWLFXODUO\�ZLWK�UHVSHFW�WR�SURYLGLQJ�HPHUJHQF\�FRPPXQLFDWLRQV��
6LQFH�RXU�VHUYLFH�WUXO\�DVVLVWV�WKH�SXEOLF�LQ�WLPH�RI�HPHUJHQF\��LW�LV�LPSHUDWLYH�WKDW�DOO�VWDWLRQV�FRRSHUDWH�ZLWK�
RQH�DQRWKHU��7KH�HIIHFWLYHQHVV�RI�WKLV�KDQGERRN�GHSHQGV�XSRQ�WKH�FRQWULEXWLRQV�RI�DOO�HPHUJHQF\�RSHUDWRUV�
6XJJHVWLRQV IRU�DGGLWLRQV�RU�FKDQJHV�LQ�WKLV�PDQXDO�DUH�HQFRXUDJHG�
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7KH�IROORZLQJ�DUH�WKH�TXDOLILFDWLRQV�IRU�HPHUJHQF\�RSHUDWRUV�WR�RSHUDWH�
$5(6�RU�5$&(6�VWDWLRQV�

�� 3RVVHVV�D�FXUUHQW�)&&�$PDWHXU�5DGLR�2SHUDWRU
V�/LFHQVH��3UHIHUDEO\��D�*HQHUDO�RU�KLJKHU�FODVV�OLFHQVH���
5HPLQGHU��7HFKQLFLDQ�RU�KLJKHU�IRU�WKH�9+)�	�8+)�EDQGV��*HQHUDO�RU�KLJKHU�IRU�WKH�ORZHU�+)�EDQGV�

�� (DFK�RSHUDWRU�LV�OLPLWHG�WR�WKH�RSHUDWLQJ�SULYLOHJHV�LPSRVHG�E\�KLV�KHU�FODVV�RI�OLFHQVH��XQOHVV�QRUPDO�
FRPPXQLFDWLRQV�DUH QRW�DYDLODEOH�DQG�LPPHGLDWH�WKUHDW�WR�OLIH�RU�SURSHUW\�H[LVWV��

�� 2SHUDWRUV�VKRXOG�EH�FXUUHQWO\�UHJLVWHUHG�DQG�FHUWLILHG�DV�$5(6�RSHUDWRUV�E\�WKH�DSSURSULDWH�(PHUJHQF\�
&RRUGLQDWRU�EHIRUH�WKH\�PD\�SDUWLFLSDWH�LQ�$5(6�QHWV��$Q�$5(6�LGHQWLILFDWLRQ�LV�LVVXHG�WR HDFK�
DSSOLFDQW�DIWHU�WKH\�FRPSOHWH�D�IRUPDO�UHJLVWUDWLRQ�IRUP�DQG�IRUZDUG�LW�WR�WKH�ORFDO�$55/�&RXQW\�
(PHUJHQF\�&RRUGLQDWRU�

�� $OO�RSHUDWRUV�LQWHQGLQJ�WR�SDUWLFLSDWH�LQ�5$&(6�QHWV�DUH�WR�EH�FXUUHQWO\�FHUWLILHG�DQG�UHJLVWHUHG�LQ�WKH�
ORFDO�5$&(6�RUJDQL]DWLRQ� $Q�DSSOLFDQW�PXVW�FRPSOHWH�D�UHJLVWUDWLRQ�IRUP�DQG�IRUZDUG�LW�WR�WKH�6RXWK�
&DUROLQD�(PHUJHQF\�3UHSDUHGQHVV�2IILFH��2QFH�DSSURYHG��D�5$&(6�LGHQWLILFDWLRQ�FDUG�LV�VHQW�WR�WKH�
RSHUDWRU�

�� ,W�LV�SRVVLEOH�IRU�RSHUDWRUV�WR�EH�UHJLVWHUHG�DQG�FHUWLILHG�FRQFXUUHQWO\ DV�$5(6�DQG�5$&(6�RSHUDWRUV�
DQG�WR�VXSSRUW�ERWK�RSHUDWLRQV��7KH�GLIIHUHQFHV�DUH�

$� 5$&(6�QHWV�RSHUDWH�XQGHU�WKH�FRQWURO�RI�JRYHUQPHQW�RIILFLDOV�RQFH�DQ�RIILFLDO�VWDWH�RI�
HPHUJHQF\�KDV�EHHQ�GHFODUHG��0HPEHUVKLS�DV�5$&(6�RSHUDWRUV�LV�FRQWUROOHG�E\�VWDWH�DQG�
IHGHUDO�DJHQFLHV�� WKH\�LVVXH�WKH�LGHQWLILFDWLRQ�FDUGV�

%� $5(6�QHWV�PRVW�RIWHQ�DUH�WKH�ILUVW�HPHUJHQF\�QHWV�WR�RSHUDWH�LQ�DQ�HPHUJHQF\�RU�GLVDVWHU��
7KH\�DUH�RSHUDWLQJ�EHIRUH�DQ\�RIILFLDO�GLVDVWHU�LV�GHFODUHG��7KHVH�QHWV�RSHUDWH�WKURXJKRXW�
WKH�DPDWHXU�EDQGV��7KH�$5(6�RUJDQL]DWLRQ�LV�VXSSRUWHG�E\�WKH�)LHOG�6HUYLFHV�XQLW�RI�WKH�
$PHULFDQ�5DGLR�5HOD\�/HDJXH��5HJLVWUDWLRQ�IRU�$5(6�RSHUDWRUV�LV�KDQGOHG�E\�WKH�
$PHULFDQ�5DGLR�5HOD\�/HDJXH
V�DSSRLQWHG�&RXQW\�(PHUJHQF\�&RRUGLQDWRU�
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5$&(6�GULOOV�PD\�EH�FRQGXFWHG�D�PD[LPXP�RI���KRXU�SHU�ZHHN�DQG�PXVW�FOHDUO\�EH�LGHQWLILHG�DV�VXFK��)&&�
5HJXODWLRQ���������
(QFRXUDJH�DOO�DPDWHXU�RSHUDWRUV�WR�WDNH�D�WXUQ�DW�EHLQJ�D�1HW�&RQWURO�6WDWLRQ�IRU�RQH�RI�WKH�+RUU\�&RXQW\�
UHSHDWHUV��7KLV�RIIHUV�H[FHOOHQW�H[SHULHQFH�LQ�WKH�SUDFWLFH�RI�SURSHU�UDGLR�SURFHGXUH�SURWRFRO�
6FKHGXOH�H[HUFLVHV�WKDW�SURYLGH�DOO�HPHUJHQF\�RSHUDWRUV�DQG�RWKHUV�ZLVKLQJ�WR�SDUWLFLSDWH��WKH�RSSRUWXQLW\�WR�VHW�
XS�DW�RU�QHDU�DQ�HPHUJHQF\�VLWH�DQG�WHVW�WKH�TXDOLW\�DQG�VWUHQJWK�RI�VLJQDO��7HVWV�VKRXOG�EH�VFKHGXOHG�DW�OHDVW���
WLPHV�SHU�\HDU�
$IWHU�HDFK�WHVW��D�FULWLTXH�RI�WKH�RYHUDOO�WHVW�ZLWK�DOO�SDUWLFLSDQWV�ZLOO�EH�KHOG��7KLV�LV�WR�SURYLGH�WKH�RSHUDWRUV�
RSSRUWXQLW\�IRU�IHHG�EDFN�DQG�IRU�WKH�HQWLUH�HPHUJHQF\�RUJDQL]DWLRQ�WR�DVVHVV�LWV�VWUHQJWKV�DQG�DUHDV�IRU�
LPSURYHPHQW�
$W�OHDVW�IRU�WHVWLQJ�SXUSRVHV��URWDWH�RSHUDWRUV�LQWR�GLIIHUHQW�ORFDWLRQV�VR�WKDW�WKH\�PD\�EHFRPH�IDPLOLDU�ZLWK�WKH�
GLIIHUHQW�VLWHV�DQG�LPSURYH�WKHLU�HIIHFWLYHQHVV�LQ�WKH�HYHQW�WKH\�ZRXOG�KDYH�WR�RSHUDWH�DW�WKHVH�VLWHV�
5XQ�RSHUDWRU�WUDLQLQJ VHVVLRQV�ZLWK�DSSURSULDWH�$55/�WUDLQLQJ�PDWHULDOV�
3ODQ�DQG�UXQ�SDUWQHU�UDGLR�WUDLQLQJ�VHVVLRQV�ZKHUH�HDFK�SDUWQHU�LV�SURYLGHG�WKH�RSSRUWXQLW\�WR�OHDUQ�KRZ�WR�
RSHUDWH�D�UDGLR�PDNH�DQG�PRGHO�WKDW�LV�GLIIHUHQW�IURP�WKHLU�SHUVRQDO�UDGLR�V��
%H�VXUH�WR�WUDLQ�RSHUDWRUV�RQ�KRZ�WR�RSHUDWH�WKH�UDGLRV�WKDW�DUH�ORFDWHG�DW�WKH�(PHUJHQF\�2SHUDWLRQV�&HQWHUV�
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�� %ULHIO\�H[SODLQ�\RXU�FDSDELOLWLHV�WR�WKH�VHQLRU�RIILFLDO�DW�\RXU�DVVLJQPHQW�
�� %HFRPH�IDPLOLDU�ZLWK�WKH�FRQWHQW�RI�WKLV�PDQXDO�
�� :KHQ�FRQWDFWHG�E\�WKH�HPHUJHQF\�FRRUGLQDWRU�RU�KLV�KHU�GHVLJQDWHG�UHSUHVHQWDWLYH��LQGLFDWH�\RXU�

DYDLODELOLW\�LQFOXGLQJ�DQ\�SHUVRQDO�SK\VLFDO�GLVDELOLWLHV�RU�HTXLSPHQW�OLPLWDWLRQV�WKDW�PD\�OLPLW�\RXU�
SDUWLFLSDWLRQ�

�� $OZD\V�KDYH�HPHUJHQF\�SRZHU�IXOO\�FKDUJHG�UHDG\�IRU�XVH�
�� 3HULRGLFDOO\�FKHFN�\RXU�HPHUJHQF\�UDGLR�JHDU�WR�EH�VXUH�WKDW�LW�LV�LQ�JRRG�RSHUDWLQJ�FRQGLWLRQ�
�� 0DNH�VXUH�DOO�HPHUJHQF\�UDGLRV�DUH�SUH�SURJUDPPHG�WR�WKH�IUHTXHQFLHV�XVHG�LQ�DQ�HPHUJHQF\�
�� 3URYLGH�\RXU�HPHUJHQF\�FRRUGLQDWRU�ZLWK�D�FXUUHQW�OLVW�RI�UDGLR�HTXLSPHQW�VR�WKDW�KH�VKH�ZLOO�EH�DZDUH�

RI�\RXU�FDSDELOLWLHV�
�� 0DLQWDLQ�FRQWDFW�ZLWK�\RXU�HPHUJHQF\�FRRUGLQDWRU�VR�WKDW�KH�VKH�ZLOO�NQRZ�RI�\RXU�DYDLODELOLW\�
�� ,I�DQ�HPHUJHQF\�LV�LPPLQHQW��OHW�WKH�HPHUJHQF\�FRRUGLQDWRU�RU�RWKHU�UHVSRQVLEOH�SHUVRQ�NQRZ�KRZ�\RX�

PD\�EH�FRQWDFWHG�
��� 'R�QRW�OHDYH�\RXU�DVVLJQPHQW�XQWLO�\RX�DUH�UHOHDVHG�E\�WKH�HF�RU�KLV�KHU�GHVLJQDWHG�UHSUHVHQWDWLYH�

�H[DPSOH��WKH�UHOHDVH�DQQRXQFHPHQW�PDGH�E\�RQH�RI�WKH�DVVLVWDQW�HPHUJHQF\�FRRUGLQDWRUV��
��� ,I�\RX�PXVW�OHDYH�\RXU�SRVW��UDGLR��IRU�DQ\�UHDVRQ��FRQWDFW�WKH�QHW�FRQWURO�VWDWLRQ�WR�OHW�WKHP�NQRZ�WKH�

UHDVRQ�V��IRU�\RXU�DEVHQFH�DQG�ZKHQ�\RX�ZLOO�EH�EDFN�RQ�VWDWLRQ�
��� $V�\RX�EHJLQ�\RXU�DVVLJQPHQW�LQ�DQ�HPHUJHQF\��OHW�WKH�QHW�FRQWURO�VWDWLRQ�NQRZ�RI�\RXU�UHDGLQHVV�ZKHQ�

\RX�DUH�VHW�XS�DQG�UHDG\�WR�RSHUDWH�DW�\RXU�DVVLJQHG�ORFDWLRQ�
��� %H�DOHUW�IRU�WKH�QHHG�WR�DFW�DV�D�UHOD\�IRU�WKH�QHW�FRQWURO�VWDWLRQ�RU�DQ\�RWKHU�VWDWLRQ�RSHUDWLQJ�LQ�WKH�

HPHUJHQF\�QHWZRUN�
��� $IWHU�FKHFNLQJ�LQ�ZLWK�WKH�QHW�FRQWURO�VWDWLRQ�LQGLFDWLQJ�UHDGLQHVV��HDFK�VWDWLRQ�LQ WKH�HPHUJHQF\�QHWZRUN�

LV�WR�UXQ�D�UDGLR�FKHFN�RQ�WKH�VLPSOH[�IUHTXHQF\�WKDW�LV�LGHQWLILHG�E\�WKH�QHW�FRQWURO�VWDWLRQ�DW�FKHFN�LQ�
WLPH�

��� $V�\RX�XVH�\RXU�UDGLR��SHULRGLFDOO\�FKHFN�WR�EH�VXUH�WKDW�DOO�IUHTXHQFLHV�DQG�RIIVHWV�WKDW�KDYH�EHHQ�
SURJUDPPHG�LQ�IRU�WKH�HPHUJHQF\�KDYH�QRW�EHHQ�GLVWXUEHG��DFFLGHQWDOO\�FKDQJHG�RU�FOHDUHG�

��� ,I�\RX�KDYHQ
W�KHDUG�DQ\�WUDIILF�RQ�WKH�QHW�IRU������PLQ���FRQWDFW�WKH�QHW�FRQWURO�VWDWLRQ��EH�SUHSDUHG�WR�
VKLIW�WR�WKH�QH[W�SUHIHUUHG�IUHTXHQF\�OLVWHG�LQ�DSSHQGL[�H�RI�WKLV�PDQXDO�
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��� 7KHUH�ZLOO�EH�OLDLVRQ�VWDWLRQV�DWWDFKHG�WR�WKH�HPHUJHQF\�QHW��%H�VXUH�WR�ZULWH�GRZQ�WKHLU�FDOO�VLJQV�LQ�
HYHQW�\RX�QHHG�WR�FRQWDFW�RQH�RI�WKHP�

��� ,I�WKH�HPHUJHQF\�QHW�RSHUDWHV�DV�D�WDFWLFDO�QHW��XVH�RI�ORFDWLRQ�QDPHV DV�RSSRVHG�WR�XVLQJ�LQGLYLGXDO�FDOO�
VLJQV���UHPHPEHU�WR�IROORZ�WKH�)&&����PLQ��FDOO�VLJQ�LGHQWLILFDWLRQ�UXOH�

��� $OO�IRUPDO�PHVVDJHV�DUH�WR�EH�LQ�$55/�VWDQGDUG�IRUP�
��� %H�IDPLOLDU�ZLWK�WKH�XVH�RI�WKH�$55/�6WDQGDUG�0HVVDJH�)RUPDW�
��� $OO�IRUPDO�PHVVDJHV�SDVVHG�DUH WR�LQFOXGH�WKH�LGHQWLW\�RI�WKH�SHUVRQ�ZKR�RULJLQDWHG�WKH�PHVVDJH��

LQFOXGLQJ�WKHLU�QDPH�DQG�WLWOH�
��� $OZD\V�KDYH�\RXU�UDGLR�RZQHU
V�PDQXDOV�ZLWK�\RX�ZKHQ�\RX
UH�RQ�HPHUJHQF\�DVVLJQPHQW�
��� $OO�$5(6�5$&(6�RSHUDWRUV�DUH�WR�SDUWLFLSDWH�LQ�DW�OHDVW���HPHUJHQF\�WHVWV�HDFK�\HDU��7KHVH�ZLOO�EH�

VFKHGXOHG�E\�WKH�HPHUJHQF\�FRRUGLQDWRU�DQG�QRWLILFDWLRQ�ZLOO�EH�HIIHFWHG�RQ�ORFDO�UHSHDWHU�VWDWLRQV�

����
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x 5DGLR�V��� ��PHWHU��9+)�8+)�GXDO�EDQGHU��PRELOH��+7��EDVH��+)�PRELOH
x 3RZHU�VXSSO\�� ���DPS���������YROW�ZLWK�EDWWHU\�EDFNXS
x %DWWHU\�FKDUJHU�V�
x ([WUD�EDWWHULHV�IRU�UDGLRV�� IXOO\�FKDUJHG
x 9+)�8+)�DQWHQQD�V��� HVSHFLDOO\���PHWHU�	�����0+]��FRQVLGHU�D�����ZDYH�PDJQHW�PRXQW��GXDO�EDQG�
x ([WUD�FRD[�FDEOH��DW�OHDVW����IHHW��ZLWK�FRQQHFWRUV
x 6:5�PHWHU
x 9ROW�RKP�PHWHU
x %DWWHU\�FORFN�����KRXU�I�SRVVEOH�
x &OLS�OHDGV��DW�OHDVW���SDLU�
x 6HW�RI�EDWWHU\�FDEOHV
x 7RRO�NLW�� LQFOXGLQJ�ZLUH�VWULSSHUV��QHHGOH�QRVH�SOLHUV��VROGHULQJ�NLW��VFUHZGULYHUV��XWLOLW\�NQLIH
x ([WUD�FRQQHFWRUV�� 3/�����	�%1&��3/�����WR�%1&�DGDSWHUV��EDUUHO�FRQQHFWRUV
x )ODVKOLJKW�ZLWK�H[WUD�EDWWHULHV
x %DWWHU\�RSHUDWHG�ODPS�ZLWK�H[WUD�EDWWHULHV
x 5RSH�� DW�OHDVW����WR�����IHHW�� ����WR�����LQFK�GLDPHWHU
x 'XFW�WDSH
x 3HQV�	�SHQFLOV��SDSHU��SRVW�LW�QRWHV
x 1RWHERRN�� DW�OHDVW���[ ��LQFK�VSLUDO�ERXQG
x 0DS�RI�WKH�HPHUJHQF\�DUHD��H�J��FRXQW\�PDS�
x +HDY\�GXW\�FRQWDLQHU�WR�FDUU\�	�VWRUH�HTXLSPHQW
x ([WHQVLRQ�FRUG����ZLUH�� DW�OHDVW����IHHW
x +HDGSKRQHV
x 12$$�ZHDWKHU�UDGLR�RU�VFDQQHU
x *DQJ�SOXJ�PXOWLSOH�RXWOHW�SOXJ
x 6XUJH�W\SH�SRZHU�VWULS

����
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x &KDQJH�RI�FORWKLQJ����GD\V�
x ([WUD�IRRWZHDU��DW�OHDVW���H[WUD�SDLU�����SDLUV�VRFNV�
x *ODVVHV�� SUHVFULSWLRQ�� H[WUD�SDLU
x 7RLOHW�NLW��WRRWKSDVWH��VKDYLQJ�VXSSOLHV��VRDS��GHRGRUDQW��DVSLULQ��YLWDPLQV��DQWDFLG��SUHVFULSWLRQ�

PHGLFLQHV��OLS�EDOP��LQVHFW�UHSHOOHQW��VXQ�EORFN�
x 7RZHOV����
x )LUVW�DLG�NLW��DQWLVHSWLF��EDQGDJHV�EDQG�DLGV��DGKHVLYH�WDSH��VFLVVRUV��ILUVW�DLG�FUHDP����JDOORQ�VL]H�

]LSSHU�W\SH�IUHH]HU�EDJV��������VPDOO�SDFN�WLVVXHV�
x %HGGLQJ�� VOHHSLQJ�EDJ��PDW�DLU�PDWWUHVV��SLOORZ��EODQNHW�V�
x 6KHOWHU�� WHQW�RU�FDQRS\
x )RRG�	�ZDWHU�IRU���GD\V
x 7KURDW�OR]HQJHV
x )ODVKOLJKW�ZLWK�H[WUD�EDWWHULHV
x &DQGOHV
x :DWHUSURRI�PDWFKHV�RU�OLJKWHU
x 3RUWDEOH�VWRYH�	�ODQWHUQ�ZLWK�H[WUD�IXHO
x 0HVV�NLW
x &DQ�RSHQHU��SRFNHW�NQLIH�ZLWK�VFUHZGULYHU�	�XWLOLW\�EODGHV
x $ODUP�FORFN
x :DWHU�UHSHOOHQW�VWRUP�JHDU�	�ERRWV
x 6ROLG�SODVWLF�FRQWDLQHU�ZLWK�OLG�IRU�FDUU\LQJ�	�VWRULQJ�SHUVRQDO�JHDU
x +HDG�SURWHFWLRQ�� KDUG�KDW��GHSHQGLQJ�RQ�DVVLJQPHQW�
x 6DIHW\�JODVVHV��GHSHQGLQJ�RQ�DVVLJQPHQW�

����
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�� 6HW�SRZHU�DW�ORZHVW�OHYHO�WKDW�ZLOO�FRPSOHWH�FRPPXQLFDWLRQ�DQG�DOZD\V�SDXVH�EHWZHHQ�WUDQVPLVVLRQV�
�� :KHQ�FKHFNLQJ�LQWR�WKH�QHW�� GR�LW�LQ�WZR�SDUWV�

L� &DOO�1&6�ILUVW�� UHOHDVH�377��OLVWHQ�
LL� 7KHQ�GHSUHVV�377�� JLYH�\RXU�WDFWLFDO�RU�\RXU�SHUVRQDO�FDOO�VLJQ��UHOHDVH�� OLVWHQ�IRU�

DFNQRZOHGJPHQW�
�� 3ODQ�\RXU�PHVVDJHV�� GRQ
W�MXVW�VD\�LW�Z�R�WKLQNLQJ�LW�RXW�
�� .HHS�FDOP�� VHQG�DOO�PHVVDJHV�VORZO\�DQG�FOHDUO\�� EH�UHDG\�WR�VSHOO�PHVVDJH�WH[W�SKRQHWLFDOO\��LI�

UHTXHVWHG�
�� 6SHDN�VORZO\�DFURVV�WKH�PLFURSKRQH�� QRW�GLUHFWO\�LQWR�LW��,I�\RX�PXVW�VSHDN�GLUHFWO\�LQWR�\RXU�PLNH�� KROG�

LW���LQFKHV�IURP�\RXU�PRXWK�
�� &RPPXQLFDWH�IDFWV����� QRW�UXPRUV�� DXWKHQWLFDWH�LQIRUPDWLRQ�EHIRUH�FRPPXQLFDWLQJ�LW��
�� :KHQ�DW�HPHUJHQF\�DVVLJQPHQW�� NHHS�UDGLR�RQ�	�WXQHG�WR�WKH�SURSHU�HPHUJHQF\�IUHTXHQF\�DW�DOO�WLPHV�
�� 'R�QRW�LQWHUUXSW�D�WUDQVPLVVLRQ�RQ�WKH�QHW�WR�FRUUHFW�LQIRUPDWLRQ�WKDW�\RX�EHOLHYH�LV�LQFRUUHFW�� ZKHQ�

WKHUH�LV�DQ�RSHQLQJ�DIWHU�WKH�WUDQVPLVVLRQ�FDOO�WKH�1&6�DQG�JLYH�WKH�IDFWV�\RX�KDYH�EHHQ�JLYHQ�LQFOXGLQJ�
WKH�VRXUFH�RI�WKH�LQIRUPDWLRQ��

�� 'RQ
W�FDUU\�RQ�FRQYHUVDWLRQV�RQFH�WKH�HPHUJHQF\�QHW�KDV�EHHQ�FDOOHG�LQWR�RSHUDWLRQ�
��� ,I�\RX�KHDU�D�FRQYHUVDWLRQ�RQ�WKH�IUHTXHQF\�ZKLFK�LV�EHLQJ�XVHG�IRU�WKH�HPHUJHQF\�QHW�DQG�\RX�GR�QRW�

KHDU�WKH�1&6��EUHDN�LQ�WR�LQGLFDWH�WKDW�WKH�IUHTXHQF\�LV�EHLQJ�XVHG�IRU�DQ�HPHUJHQF\�QHW��<RX�PD\�EUHDN�
LQ�DQG�LQIRUP�WKRVH�VWDWLRQV�WKH\�DUH�RQ�D�IUHTXHQF\�EHLQJ�XVHG�IRU�HPHUJHQF\�SXUSRVHV�DQG�VXJJHVW�D�
IUHTXHQF\�WKDW�PLJKW�EH�FOHDU�IRU�WKHLU�XVH�

��� 'R�NHHS�D�ORJ�RI�\RXU�PDMRU�FRPPXQLFDWLRQV�ZLWK�RXWVLGH�DJHQFLHV��H�J���5HG�&URVV�VKHOWHU�UHSRUWV��
UHTXHVWV�IRU�LQIRUPDWLRQ�RU FRQWDFWV�ZLWK�ORFDWLRQ�RIILFLDOV��SHUVRQQHO�RU�HTXLSPHQW�UHTXHVWV�ZLWK�
DXWKHQWLFDWLRQ�WR�LQFOXGH�QDPH�	�WLWOH�RI�UHTXHVWHU��

��� 3UDFWLFH�VHWWLQJ�	�FOHDULQJ�IUHTXHQFLHV�RQ�\RXU�UDGLR�V��SHULRGLFDOO\�VR�WKDW�\RX�DUH�SURILFLHQW�LQ�WKHVH�
SURFHGXUHV�ZLWKRXW�WKH�XVH�RI�WKH�UDGLR�PDQXDO�

��� $OO�WHOHSKRQH�QXPEHUV�OLVWHG�LQ�WKLV�KDQGERRN�DUH�WR�EH�WUHDWHG�DV�FRQILGHQWLDO�� QRW�WR�EH�JLYHQ�RXW�WR�
DQ\RQH��

��� ,I�WKH�HPHUJHQF\�QHW�RSHUDWHV�ZLWK�WDFWLFDO�FDOO�VLJQV��XVLQJ�WKH�ORFDWLRQ�QDPHV�WR�LGHQWLI\�VWDWLRQV�YHUVXV�
XVLQJ�HDFK�RSHUDWRU
V�FDOO�VLJQ�FRQVWDQWO\��RSHUDWRUV�PXVW�VWLOO�DGKHUH�WR�WKH�HQG�RI�WUDQVPLVVLRQ�DQG�WKH�
���PLQXWH�UXOH�GXULQJ�FRQWDFW�
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��� ,I�D�5$&(6�QHW�LV�FDOOHG��5$&(6�VWDWLRQV�PD\�RQO\�FRPPXQLFDWH�ZLWK�RWKHU�5$&(6�VWDWLRQV��QRQ�
5$&(6�VWDWLRQV�PD\�QRW�XVH�WKH�5$&(6�IUHTXHQFLHV�

��� 'R�QRW�RSHUDWH�DQ�+�7�ZLWK�LW�KDQJLQJ�RQ�\RXU�EHOW�RU�VWUDSSHG�WR�\RXU�ERG\�
��� +DYH�\RXU�LGHQWLILFDWLRQ�ZLWK�\RX�DW�DOO�WLPHV��WKLV�LQFOXGHV�\RXU�$5(6�DQG�5$&(6�FDUGV�
��� 6SHDN�LQ�SODLQ�ODQJXDJH��� GR�QRW XVH�&:�RU��4��VLJQDOV�LQ�YRLFH�FRPPXQLFDWLRQ�
��� 1HYHU�OHDYH�\RXU�UDGLR�HTXLSPHQW�XQDWWHQGHG��+DYH�D�IULHQG��IDPLO\�PHPEHU��RU�D�VKHOWHU�ZRUNHU�ZDWFK�

RYHU�LW�IRU�\RX��,I�QHFHVVDU\��PRYH�WKH�JHDU�WR�WKH�DGPLQLVWUDWLYH�DUHD�IRU�VDIH�NHHSLQJ�XQWLO�\RX�DUH�UHDG\
WR�UHVXPH�\RXU�GXWLHV�

��� $VN�VRPHRQH�WR�PRQLWRU�WKH�UDGLR�IRU�\RX�LI�\RX�PXVW�EH�DZD\�IURP�\RXU�VWDWLRQ��%H�VXUH�WR�WHOO�WKHP�
\RXU�FDOO�VLJQ�DQG�WKH�ORFDWLRQ�WDFWLFDO�FDOO�VLJQ�VR�WKH\�NQRZ�LI�WKDW�ORFDWLRQ�LV�EHLQJ�FDOOHG�

����
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&RQZD\�+LJK�6FKRRO +Z\������� /HIW�VLGH�RI�����OHDYLQJ�&RQZD\ �
/RULV�+LJK�6FKRRO /HIW�RII�+Z\����%XVLQHVV�MXVW�6�(�RI�LQWHUVHFWLRQ�RI�

+Z\����%XVLQHVV�	�+Z\�����
�

$Q\RU�+LJK�6FKRRO /HIW�RII�+Z\������DW�WKH��VW OLJKW�LQ�$\QRU �
&DUROLQD�)RUHVW�(OHPHQWDU\ 5LJKW�RII�+Z\������DW�&DUROLQD�)RUHVW�HQWUDQFH��

VFKRRO�RQ�OHIW���EORFN�IURP�+Z\�
�

)RUHVWEURRN�(OHPHQWDU\ 2II�QRUWK�VLGH�)RUHVWEURRN�5RDG�� ORRN�IRU�VFKRRO�
VLJQ

�

*UHHQ�6HD�� )OR\GV�+LJK�
6FKRRO

�����+Z\����� LQ�*UHHQ�6HD��6& �

/RULV�0LGGOH�6FKRRO �����&KXUFK�6WUHHW�� 1�:�RI�/RULV�&HQWHU�� RII�+Z\����
%XVLQHVV

�

:KLWPRUH�3DUN�6FKRRO 5KXH�6WUHHW�� QHDU���WK�$YHQXH�RQ�+Z\������� /HIW�RII�
����JRLQJ�1�:

�

1RUWK�0\UWOH�%HDFK�+LJK�
6FKRRO

6HD�0RXQWDLQ�+LJKZD\��+Z\� ���EHWZHHQ�+Z\�����	�
+Z\���

�

6W��-DPHV�0LGGOH�6FKRRO +Z\������6RXWK�IURP�6RFDVWHH�����PLOHV�� OHIW�WXUQ�RII�
���

��

)RUHVWEURRN�0LGGOH�6FKRRO �����*DWRU�/DQH��RII�)RUHVWEURRN�5RDG ��
6RFDVWHH�+LJK�6FKRRO �����6RFDVWHH�%OYG���+Z\������(DVW�RI�+Z\������ ��

+RUU\�&RXQW\�(2& +Z\������1RUWK�RI�&RQZD\
0\UWOH�%HDFK�(2& 0%�3ROLFH�+HDGTXDUWHUV�� 2DN�6WUHHW�EHWZHHQ���WK�	�

��VW�$YH��1�
1RUWK�0\UWOH�%HDFK�(2& ������ �QG�$YH��6��� WXUQ�OHIW�RII�+Z\����

6XUIVLGH�(2& 6XUIVLGH�3ROLFH�%XLOGLQJ�� (DVW�VLGH�+Z\�����%XVLQHVV�
6�

����
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7KLV�LV�D�WZR�SDUW�DSSHQGL[��WKH�ILUVW�ZLOO�FRYHU�WKH�$55/�PHVVDJH�SUHFHGHQFH�ZLWK�D�YHU\�EULHI�H[SODQDWLRQ�RI�
HDFK�FDWHJRU\��7KH�VHFRQG�SDUW�ZLOO�OLVW�WKH�$55/�HPHUJHQF\�UHOLHI�DQG�URXWLQH�QXPEHUHG�PHVVDJHV�

3$57���� $55/�0(66$*(�35(&('(1&(
(0(5*(1&<� $Q\�PHVVDJH�WKDW�KDV�OLIH�RU�GHDWK�LPSOLFDWLRQV�IRU�DQ\RQH�LQGLYLGXDO�RU�JURXS�ZKLFK�LV
WUDQVPLWWHG�E\�DPDWHXU�UDGLR�LQ�WKH�DEVHQFH�RI�UHJXODU�FRPPXQLFDWLRQ�IDFLOLWLHV�
35,25,7<� 7KLV�LV�IRU�LPSRUWDQW�PHVVDJHV�KDYLQJ�D�VSHFLILF�WLPH�OLPLW��2IILFLDO�PHVVDJHV�QRW�FRYHUHG�LQ�WKH�
HPHUJHQF\�FDWHJRU\��SUHVV�GLVSDWFKHV�DQG�HPHUJHQF\�UHODWHG�WUDIILF QRW�RI�WKH�XWPRVW�XUJHQF\�
:(/)$5( � 5HIHUV�WR�HLWKHU�DQ�LQTXLU\�DV�WR�WKH�KHDOWK�DQG�ZHOIDUH�RI�DQ�LQGLYLGXDO�LQ�WKH�GLVDVWHU�]RQH�RU�DQ�
DGYLVRU\�IURP�WKH�GLVDVWHU�DUHD�WKDW�LQGLFDWHV�DOO�LV�ZHOO��:HOIDUH�WUDIILF�LV�KDQGOHG�RQO\�DIWHU�DOO�HPHUJHQF\�DQG�
SULRULW\�WUDIILF�LV�FOHDUHG�
5287,1( � 0RVW�WUDIILF�LQ�QRUPDO�WLPHV�ZLOO�EHDU�WKLV�GHVLJQDWLRQ��7KLV�W\SH�WUDIILF�VKRXOG�EH�KDQGOHG�ODVW�RU�
QRW�DW�DOO�ZKHQ�FLUFXLWV�DUH�EXV\�ZLWK�KLJKHU�SUHFHGHQFH�WUDIILF�

3$57���� $55/�180%(5('�5$',2*5$06
*5283���� 3266,%/(�(0(5*(1&<�5(/,()�86(

$5/�21( � (YHU\RQH�LV�VDIH�KHUH��3OHDVH�GRQ
W�ZRUU\�
$5/�7:2 � &RPLQJ�KRPH�DV�VRRQ�DV�SRVVLEOH�
$5/�7+5(( � $P�LQ�BBBBBBBB�KRVSLWDO��5HFHLYLQJ�H[FHOOHQW�FDUH�DQG�UHFRYHULQJ�ILQH�
$5/�)285 � 2QO\�VOLJKW�SURSHUW\�GDPDJH��'R�QRW�EH�FRQFHUQHG�DERXW�GLVDVWHU�UHSRUWV�
$5/�),9( � $P�PRYLQJ�WR�D�QHZ�ORFDWLRQ��6HQG�QR�IXUWKHU�PDLO��:LOO�LQIRUP�\RX�RI�QHZ�DGGUHVV�ZKHQ�
UHORFDWHG�
$5/�6,; � :LOO�FRQWDFW�\RX�$6$3�
$5/�6(9(1 � 3OHDVH�UHSO\�E\�$PDWHXU�5DGLR�WKURXJK�WKH�$PDWHXU�GHOLYHULQJ�WKLV�PHVVDJH��7KLV�LV�D�IUHH�
SXEOLF�VHUYLFH�
$5/�(,*+7 � 1HHG�DGGLWLRQDO�BBBBBBBB�PRELOH�RU�SRUWDEOH�HTXLSPHQW�IRU�LPPHGLDWH�HPHUJHQF\�XVH�
$5/�1,1( � $GGLWLRQDO�BBBBBBBB�UDGLR�RSHUDWRUV�QHHGHG�WR�DVVLVW�ZLWK�HPHUJHQF\�DW�WKLV�ORFDWLRQ�
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$5/�7(1 � 3OHDVH�FRQWDFW�BBBBBBBB��$GYLVH�WR�VWDQG�E\�DQG�SURYLGH�IXUWKHU�LQIRUPDWLRQ��LQVWUXFWLRQV��RU�
DVVLVWDQFH�
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$5/�(/(9(1 � (VWDEOLVK�$PDWHXU�5DGLR�HPHUJHQF\�FRPPXQLFDWLRQV�ZLWK�BBBBBBBB�RQ�BBBBBBBB�0+]�
$5/�7:(/9( � $Q[LRXV�WR�KHDU�IURP�\RX��1R�ZRUG�LQ�VRPH�WLPH��3OHDVH�FRQWDFW�PH�DV�VRRQ�DV�SRVVLEOH�
$5/�7+,57((1 � 0HGLFDO�HPHUJHQF\�VLWXDWLRQ�H[LVWV�KHUH�
$5/�)2857((1 � 6LWXDWLRQ�KHUH�LV�EHFRPLQJ�FULWLFDO��/RVVHV�DQG�GDPDJH�IURP�BBBBBBBB�LQFUHDVLQJ�
$5/�),)7((1 � 3OHDVH�DGYLVH�\RXU�FRQGLWLRQ�DQG�ZKDW�KHOS�LV�QHHGHG�
$5/�6,;7((1 � 3URSHUW\�GDPDJH�YHU\�VHYHUH�LQ�WKLV�DUHD�
$5/�6(9(17((1 � 5($&7�FRPPXQLFDWLRQV�VHUYLFHV�LV�DOVR�DYDLODEOH��(VWDEOLVK�5($&7�FRPPXQLFDWLRQ�ZLWK�
BBBBBBBB�RQ�FKDQQHO�BBBBBBBB�
$5/�(,*+7((1 � 3OHDVH�FRQWDFW�PH�DV�VRRQ�DV�SRVVLEOH�DW�BBBBBBBB�
$5/�1,1(7((1 � 5HTXHVW�+HDOWK�DQG�ZHOIDUH�UHSRUW�RQ�BBBBBBBB��1DPH��$GGUHVV��3KRQH��
$5/�7:(17< � 7HPSRUDULO\�VWUDQGHG��:LOO�QHHG�VRPH�DVVLVWDQFH��3OHDVH�FRQWDFW�PH�DW�BBBBBBBB�
$5/�7:(17<�21( � 6HDUFK�DQG�UHVFXH�DVVLVWDQFH�LV�QHHGHG�E\�ORFDO�DXWKRULWLHV�KHUH��$GYLVH�DYDLODELOLW\�
$5/�7:(17<�7:2 � 1HHG�DFFXUDWH�LQIRUPDWLRQ�RQ�WKH�H[WHQW�DQG�W\SH�RI�FRQGLWLRQV�QRZ�H[LVWLQJ�DW�\RXU�
ORFDWLRQ��3OHDVH�IXUQLVK�WKLV�LQIRUPDWLRQ�DQG�UHSO\�ZLWKRXW�GHOD\��
$5/�7:(17<�7+5((�� 5HSRUW�DW�RQFH WKH�DFFHVVLELOLW\�DQG�EHVW�ZD\�WR�UHDFK�\RXU�ORFDWLRQ��
$5/�7:(17<�)285 � (YDFXDWLRQ�RI�UHVLGHQWV�IURP�WKLV�DUHD�XUJHQWO\�QHHGHG��$GYLVH�SODQV�IRU�KHOS��
$5/�7:(17<�),9( � )XUQLVK�DV�VRRQ�DV�SRVVLEOH�WKH�ZHDWKHU�FRQGLWLRQV�DW�\RXU�ORFDWLRQ��
$5/�7:(17<�6,;� +HOS�DQG�FDUH�IRU�HYDFXDWLRQ�RI�VLFN�DQG�LQMXUHG�IURP�WKLV�ORFDWLRQ�QHHGHG�DW�RQFH��
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$5/�)257<�6,; � *UHHWLQJV�RQ�\RXU�ELUWKGD\�DQG�EHVW�ZLVKHV�IRU�PDQ\�PRUH�WR�FRPH��
$5/�),)7< � *UHHWLQJV�E\�$PDWHXU�5DGLR��
$5/�),)7<�21( � *UHHWLQJV�E\�$PDWHXU�5DGLR��7KLV�PHVVDJH�LV�VHQW�DV�D�IUHH�SXEOLF�VHUYLFH�E\�KDP�UDGLR�
RSHUDWRUV�DW�BBBBBB��$P�KDYLQJ�D�ZRQGHUIXO�WLPH��
$5/�),)7<�7:2 � 5HDOO\�HQMR\HG�EHLQJ�ZLWK�\RX��/RRNLQJ�IRUZDUG�WR�JHWWLQJ WRJHWKHU�DJDLQ�
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$5/�),)7<�)285 � 0DQ\�WKDQNV�IRU�\RXU�JRRG�ZLVKHV�
$5/�),)7<�),9( � *RRG�QHZV�LV�DOZD\V�ZHOFRPH��9HU\�GHOLJKWHG�WR�KHDU�DERXW \RXUV�
$5/�),)7<�6,; � &RQJUDWXODWLRQV�RQ�\RXU�BBBBBBB��D�PRVW�ZRUWK\�DQG�GHVHUYLQJ�DFKLHYHPHQW�
$5/�),)7<�6(9(1 � :LVK�ZH�FRXOG�EH�WRJHWKHU�
$5/�),)7<�(,*+7 � +DYH�D�ZRQGHUIXO�WLPH��OHW�XV�NQRZ�ZKHQ�\RX�UHWXUQ�
$5/�),)7<�1,1( � &RQJUDWXODWLRQV�RQ�WKH�QHZ DUULYDO��+RSH�PRWKHU�DQG�FKLOG�DUH�ZHOO�
$5/�6,;7< � :LVKLQJ�\RX�WKH�EHVW�RI�HYHU\WKLQJ�RQ�BBBBBB�
$5/�6,;7<�21( � :LVKLQJ�\RX�D�YHU\�0HUU\�&KULVWPDV�DQG�D�+DSS\�1HZ�<HDU�
$5/�6,;7<�7:2 � *UHHWLQJV�DQG�EHVW�ZLVKHV�WR�\RX�IRU�D�SOHDVDQW�KROLGD\�VHDVRQ�
$5/ 6,;7<�7+5(( � 9LFWRU\�RU�GHIHDW��RXU�EHVW�ZLVKHV�DUH�ZLWK�\RX��+RSH�\RX�ZLQ�
$5/�6,;7<�)285 � $UULYHG�VDIHO\�DW�BBBBBB��
$5/�6,;7<�),9( � $UULYLQJ�BBBBBB�RQ�BBBBBB��3OHDVH�DUUDQJH�WR�PHHW�PH�WKHUH��
$5/�6,;7<�6,; � ';�46/V�DUH�RQ�KDQG�IRU�\RX�DW�WKH�BBBBBB�46/�%XUHDX��6HQG�BBBBBB�VHOI�DGGUHVVHG�
HQYHORSHV�
$5/�6,;7<�6(9(1 � <RXU�PHVVDJH�QXPEHU�BBBBBB�XQGHOLYHUDEOH�EHFDXVH�RI�BBBBBB��3OHDVH�DGYLVH��
$5/�6,;7<�(,*+7 � 6RUU\�WR�KHDU�\RX�DUH�LOO��%HVW�ZLVKHV�IRU�D�VSHHG\�UHFRYHU\��
$5/�6,;7<�1,1( � :HOFRPH�WR�WKH�BBBBBB��:H�DUH�JODG�WR�KDYH�\RX�ZLWK�XV�DQG�KRSH�\RX�ZLOO�HQMR\�WKH�IXQ�
DQG�IHOORZVKLS�RI�WKH�RUJDQL]DWLRQ��
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)2//2:�7+(6(�,16758&7,216

�� +DYH�DQ�$55/�5DGLRJUDP�IRUP�LQ�IURQW�RI�\RX�ZKHQ�UHDGLQJ WKHVH�LQVWUXFWLRQV�
�� $OO�IRUPDO�PHVVDJHV�FRQWDLQ���SDUWV��WKH�SUHDPEOH��WKH�DGGUHVV��WKH�WH[W��DQG�WKH�VLJQDWXUH�
�� 7KH�SUHDPEOH EHJLQV�ZLWK�D�QXPEHU��ZKLFK�LV�WKH�VWDWLRQ�RI�RULJLQ
V�PHVVDJH�QXPEHU��EHJLQQLQJ�ZLWK�D�

QHZ����DW�WKH�EHJLQQLQJ�RI�HDFK�\HDU�DQG�FRXQWLQJ�XS�WLOO�WKH�HQG�RI�WKH�\HDU�
�� 1H[W�WKH�SUHFHGHQFH LGHQWLILHV�KRZ�FULWLFDO�WKH�PHVVDJH�LV�DQG�KRZ�IDVW�LW�LV�WR�EH�KDQGOHG��HPHUJHQF\��

SULRULW\��ZHOIDUH��URXWLQH��
�� 1H[W�FRYHUV�KDQGOLQJ�LQVWUXFWLRQV � OLVW�LI�DQ\�� LW�LV�RSWLRQDO�WR�WKH�RSHUDWRUV�KDQGOLQJ�WKH�PHVVDJH�

+;$ $�FROOHFW�ODQG�OLQH�GHOLYHU\�DXWKRUL]HG�E\�DGGUHVVHH�ZLWKLQ����RI�PLOHV�LI�QR�
PLOHV�VWDWHG��DXWKRUL]DWLRQ�LV�XQOLPLWHG�

+;% &DQFHO�PHVVDJH�LI�QRW�GHOLYHUHG�ZLWKLQ����RI�KRXUV��RI�ILOLQJ�WLPH�
+;& 5HSRUW�GDWH�DQG�WLPH�RI�GHOLYHU\�WRRULJLQDWLQJ�VWDWLRQ�
+;' 5HSRUW�WR�RULJLQDWLQJ�VWDWLRQ�WKH�LGHQWLW\�RI�WKH�VWDWLRQ�IURP�ZKLFK�UHFHLYHG��

SOXV�GDWH�DQG�WLPH��5HSRUW�LGHQWLW\�RI�VWDWLRQ�WR�ZKLFK�UHOD\HG��SOXV�GDWH�DQG�
WLPH�RU�LI�GHOLYHUHG�UHSRUW�GDWH��WLPH�DQG�PHWKRG�RI�GHOLYHU\�

+;( 'HOLYHULQJ�VWDWLRQ�JHW�UHSO\�IURP�DGGUHVVHH��RULJLQDWH�PHVVDJH�EDFN�
+;) 'ROG�GHOLYHU\�XQWLO��VSHFLILF�GDWH�
+;* 'HOLYHU\�E\�PDLO�RU�ODQG�OLQH�WROO�FDOO�QRW�UHTXLUHG��,I�WROO�RU�RWKHU�H[SHQVH�

LQYROYHG��FDQFHO�PHVVDJH�DQG�VHUYLFH�RULJLQDWLQJ�VWDWLRQ�

�� &KHFN � 7KLV�LV�D�FRXQW�RI�WKH�QXPEHU�RI�ZRUGV��QXPEHU�JURXSV�LQ�WKH�WH[W�RI�WKH�PHVVDJH��7KLV�KHOSV�WKH�
UHFHLYLQJ�RSHUDWRU�WR�EH�VXUH�WKDW�WKH�HQWLUH�PHVVDJH�KDV�EHHQ�UHFHLYHG��6HH�H[DPSOH�DWWDFKHG�WR�WKLV�
DSSHQGL[�

�� 3ODFH�RI�RULJLQ � $FWXDO�SODFH�ZKHUH�WKH�PHVVDJH�VWDUWHG�IURP��QRW�QHFHVVDULO\�WKH�VDPH�ORFDWLRQ�DV�WKH�
VWDWLRQ�RI�RULJLQ�

�� 7LPH�ILOHG � 7LPH��87&��WKDW�WKH�PHVVDJH�ZDV�ZULWWHQ��QRW�QHFHVVDU\�IRU�URXWLQH�WUDIILF��EXW�PD\�EH�
IRXQG�LQ�HPHUJHQF\�RU�SULRULW\�WUDIILF��

�� 'DWH�WKH�PHVVDJH�ZDV�ZULWWHQ � PXVW�EH�FRQVLVWHQW�ZLWK��87&��LI�XVHG�
��� 7KH�DGGUHVV � 7KLV�UHTXLUHV�WKH�FRPSOHWH�QDPH�DQG�DGGUHVV�RI�WKH�SHUVRQ�WR�ZKRP�WKH�PHVVDJH�LV�EHLQJ�

VHQW�LQFOXGLQJ�WKLV�SHUVRQ
V�WHOHSKRQH�QXPEHU�
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��� 7KH�WH[W � 6KRXOG�EH�OLPLWHG�WR����ZRUGV�RU�OHVV��7KH�EHVW�WH[WV�DUH�FOHDU��WR�WKH�SRLQW��DQG�ZULWWHQ�VR�WKH�
PHDQLQJ�LV�YHU\�FOHDU�DQG�FDQ
W�EH�PLVFRQVWUXHG��7KH�PHVVDJHV�PXVW�EH�QRQFRPPHUFLDO��7HOHSKRQH�
QXPEHUV�DUH�VSOLW�LQWR���SDUWV��DUHD�FRGH��SUHIL[����GLJLW�QXPEHU��WKH�OHWWHU��;���[�UD\��LV�XVHG�DV�D�EUHDN�
LQ�WH[W�DQG�LV�WR�EH�FRXQWHG�DV���ZRUG��7KLV�LV�XVHG�LQVWHDG�RI�SXQFWXDWLRQ�LQ�WH[W�

��� 7KH�VLJQDWXUH � 8VH�ERWK�ILUVW�QDPH�DQG�VXUQDPH�� \RX�PD\�QHHG�D�66��RU�VRPH�RWKHU�QXPEHU�WKDW�
VSHFLILFDOO\�LGHQWLILHV�WKH�SHUVRQ�VHQGLQJ�WKH�PHVVDJH��0D\�DOVR�QHHG�D�WHOHSKRQH�QXPEHU�RU�RWKHU�FRQWDFW�
LQIRUPDWLRQ�LI�WKHUH�LV�D�QHHG�WR�FRQWDFW�WKH�SHUVRQ�VHQGLQJ�WKH�PHVVDJH�DJDLQ�
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